Dear Parents and Students:

It is our pleasure to welcome you to [Your School Name here].  You are beginning an exciting program which can influence the rest of your life.  It is Christ-centered, success oriented, academically individualized and of the highest quality.

[Your School Name here] is more than just an educational institution, it is an integral part of the ministry of the [Your Church] of  [City].  Beliefs and behavior are determined by unchanging Biblical standards rather than by the ever-changing mores of society.

“Train up a child in the way he should go:  and when he is old, he will not depart from it.”    (Proverbs 22:6)

With the proper Christian education we aim to have students who will be HONORING GOD, HONORING THEIR CHURCH, HONORING THEIR COUNTRY AND HONORING THEIR PARENTS.  It is not our goal to take the place of home training, but to act as an extension to the training by parents.

We ask that you will give us your full support and make [Your School Name here] not only an educational facility but an educational family.

Because of Calvary,

The Staff of [Your School Name here]

Your School Name

(Example)

2000/2001 School Calendar

2000

School Opening




Tuesday, September 5 - 8:30 a.m.

Parent Orientation



Tuesday, September 12 - 7:00 p.m.

Staff Educators’ Conv. (NO SCHOOL) 
September 21 -22

First Quarter Ends



Thursday, November 9 

Veteran’s Day (NO SCHOOL)

Friday, November 10

Thanksgiving Holiday (NO SCHOOL)
November 23 - 24

Christmas Vacation (NO SCHOOL)
 
December 20 - January 2

2001

Classes Resume




Wednesday, January 3

Second Quarter Ends



Friday, January 26

President’s Day  (NO SCHOOL)

Monday, February 19

Third Quarter Ends



Friday, March 30

Spring Break (NO SCHOOL)


March 31 - April 8

Student Convention



April 3 - 5

Memorial Day (NO SCHOOL)

Monday, May 28

Preschool Graduation



Sunday, June 10

Last Day of School



Wednesday, June 13

Awards Night




Friday, June 15

High School Graduation



Sunday, June 17

First Summer School Session


Monday, June 25 - July 20

Second Summer School Session

Monday, July 23 - August 17

*  You will be notified when additional events will take place during the 

    school year.

**  Please post this calendar so you will know when school events are to       take place.
[YOUR SCHOOL NAME HERE]

STATEMENT OF FAITH AND PRACTICE

THIS WE BELIEVE AND PRACTICE...

1.  The verbal plenary inspiration and infallibility of the Bible, as          originally given.

2.  The holy trinity; Father, Son, and Holy Spirit.

3.  The deity of our Lord Jesus Christ; His virgin birth;  His sinless life;  His atoning death;  His physical resurrection;  His personal and imminent return.

4.  Man is lost in sin, but salvation has been made possible by the            grace of God and is appropriated by faith in Jesus Christ.

5.  All the doctrines of grace.

6.  Believer’s baptism by immersion.

7.  Soul-winning evangelism and missionary enterprise.

8.  A regenerate church membership.

9.  The separation of church and state.

10.  The spiritual unity of all believers for which our Lord so                       earnestly prayed.

[YOUR SCHOOL NAME HERE]

[Your School Name here] is an extension of the ministry of the [Your Church] of your [City].  

[Your School Name here] adopted the School of Tomorrow curriculum and individualized course of study in 1977.  The school is indebted to the fine Christian men and women who have given themselves to the ministry of Christian education.  The imprint of their lives and their teaching has been immense.

The school has enjoyed many other advantages.

[Customize as your own]

*
Buses to transport the children on field trips and library visits.

*
A spacious gymnasium for games and exercises.

*
An outdoor area enclosed by a ten foot chain-link fence.

*
A daily breakfast and lunch program.

*
Computer enhanced learning.

*
Chapel every Wednesday.



[Your School Name here] is committed to a balanced education, meeting the needs of the total person spiritually, intellectually, emotionally, physically and socially.

Like the Founding Fathers of this nation, we at [Your School Name here] of [City], wish to be known for our love of God and country.  It is our intention to uphold the virtues of:

*
A CHRISTIAN NATION......

*
A CHRISTIAN SCHOOL.....

*
A CHRISTIAN HOME.....

We wish it to be known that our vision and our venture, our motive and our message is all to THE GLORY OF GOD.

THE ADMINISTRATION

A.  The School Board is the [Your Church] Deacon Board:


The School Board is responsible for establishing general school policies and having general oversight of the school ministry. 

B.  The Principal:  


He is the principal decision-making authority.  A detailed description of the duties of the Principal is available for perusal in the [Your School] Staff Handbook.

C.  The Vice-Principal:

The Vice-Principal is responsible to the Principal for administration and ministry.  There are regular conferences with the Principal so that there is unrestricted communication and understanding.  A detailed description of the Vice Principal’s responsibilities may be found in the [Your School Name here] Staff Handbook.

D.  The Supervisor:

The Supervisor is the learning center professional who answers academic questions and administers diagnostic and achievement tests.  Details of the Supervisor’s responsibilities are in the [Your School Name] Staff Handbook.

E.  The Monitor:


The Monitor is the learning center paraprofessional who checks 

goals, records attendance, observes student behavior, and files 

materials.  The Monitor is the assistant to the Supervisor.


Specific responsibilities are in the [Your School Name here] Staff


Handbook.

[YOUR SCHOOL NAME HERE] ADMISSIONS POLICY
A.  Admission is based on the following:  We believe that the truths of 
God’s Word should

be taught at the earliest age and be continued through the adult years. It is our 

firm belief that the Word of God and its message of redeeming grace through faith 

in Jesus Christ is necessary and the only adequate foundation upon which any

educational program can be built.  We feel that the educational institution should 

provide a distinct Christian philosophy and atmosphere and include Biblical studies 
as a regular part of its curriculum.  This is necessary to obtain a well-balanced and

properly oriented education that views all knowledge in light of Biblical truth.


We offer an educational program using the School of Tomorrow curriculum that


emphasizes the fundamentals of education.  We believe that our children 

should have careful instruction leading them to an ability to read with understand-

ing, to write and speak clearly and accurately, with emphasis on the individual needs of each student by goal oriented achievement.  Each child is diagnostically tested and prescribed curriculum at his individual academic performance level rather than according to his chronological age.


It is our desire to instill within each student a sense of high regard for spiritual and


moral standards.  The absence of God’s Word and discipline from educational 


programs is the major cause of low spiritual and moral standards.  We believe the


Lord teaches us to excel academically, as well as spiritually.  Therefore, we are con-


stantly striving for the highest academic and spiritual standards.


[Your School Name here] recognizes that it cannot meet the educational needs of all


children.  It is a school offering a high quality of Christian training, but is not 

designed to be a correctional institution for problems arising beyond those usually


encountered in average school children.  While we love delinquent and emotionally 


unstable children, the school is not equipped to meet their needs.  Some children do 


not adjust to a disciplined academic environment and find excuses to criticize the


policies and decisions of staff and administration.  In such cases, the school reserves


the right to have full discretion in discipline and to place students on probation 


for a reasonable corrective period of time, and to dismiss any student who does not


cooperate with the total educational process.


Our basic objectives are as follows:



1.  Assist each child in discovering and developing his God-given talents.



2.  Promote self-discipline.



3.  Assist each child in seeking his purpose for life’s service.



4.  Compensate for inadequate educational background.



5.  Eliminate failure and repetition.



6.  Provide better opportunities to meet individual differences in pupils.



7.  Help each child to learn to honor the Lord Jesus Christ.



8.  Build family unity and loyalty centered around the person of



     Jesus Christ according to Deuteronomy 6:7-8.

B.  [Your School Name here] Nondiscrimination Policy:  The school maintains a non-


discriminatory policy with respect to the admission of students.  The school does

not discriminate on the basis of race, ancestry, color, creed, national origin, or physical handicap.  The school will not discriminate on the basis of race, ancestry, color, creed national origin, or physical handicap in the administration and implementation of its educational policies, scholastic and extracurricular activities.

C.  The following “Parent Understanding and Commitment” is required for admission:  

“We the parents or guardians of _____________________________________ do hereby re-


quest enrollment in [Your School Name here] for our child.  We know that the Bible places primary responsibility on the home for education, especially on the father, and we request this school to assist us in meeting this responsibility.  It is our conviction that our child must have an academic education based on the Word of God and its teachings.  We hereby certify that we request this school to operate on our behalf with the following understand-

ing:


1.  I understand that it is an effort of this school to meet the needs of the fa.m.ilies of


the church and community to train up our children in the way that God would have


them go, and that the Bible teaching will be reflected in all affairs and teachings of


the school.


2.  I understand that it is expected of our family that we will maintain a family and 

church life that is consistent with the teachings of the Word of God.  This should 

include regular prayer and Bible reading, church attendance, and loyal support


for the school ministry.


3.  I understand that we expect the school to exercise consistent Biblical discipline,


and that should it be necessary for our child to be disciplined with corporal correc-

tion for moral violations, we may be asked to come immediately to the school and


administer the school’s recommended discipline.  We acknowledge that the school


staff and Principal have our confidence, and that we will honor their judgment


about the necessity of such discipline should it be recommended.


4.  I realize that from time to time children take issue with actions that they do not


agree with and that they are prone to criticize statements out of context.  This being

normal for children, I pledge that should such occur, I will not support the criticism;  that I will correct my child, support the school personnel, and call the school for full


details at any time I have a question concerning an incident.

5.  I understand that my child will be diagnostically tested and prescribed curriculum materials at his academic level of achievement, and not necessarily according to his chronological age.


6.  I further realize that building strong relations with my child’s supervisor to aid 

in the training of my child is as much my responsibility as it is the school’s, and that 
I must pray for the staff and program, cooperate with them in discipline, accepting 

their judgment in such matters, lay a spiritual foundation through Godly example


in the home, support the spiritual training of chapel, revivals, etc., follow through


with any work assignments or slips to be signed, see that the child reaches school on 

time, send written excuses for absence or tardiness, cooperate in training the child to 
respect school property and pay for irregular abuse of same, attend all parent 

functions and assist in publicizing the school.

7.  I understand that parents or students who are not in harmony with the school standards or programs will be asked to submit to the program;  if they will not, the parents will be asked to withdraw their child.

8.  I realize that attending [Your School Name here] is a privilege and not a right; and it is my intention to abide by the decisions and to support the discipline of the administration.

I have read and understood the information materials furnished, and agree to insist that my child submit to the programs academic and disciplinary regulations and all other requirements instituted by the administration and carried out by the faculty.

______________________________________   ______________________________________



Father’s Signature



Mother’s Signature


_______________________



_______________________”



Date






Date

D.  Steps in the Admission Process:  


1.  Obtain “Enrollment Package” from Registrar.


2.  Set up an interview appointment with the Principal.


3.  Fill out all appropriate forms and sign them before interview.


4.  Provide school with:



a.  Report Card of last grade completed.



b.  Immunization records


5.  Kindergarten and first grade students are required to have a physical exa.m..


Students from out of state must be tested for TB.


6.  In seventh to twelfth grades the following additional items are required:



a.  Transcripts or a Report Card from previous school.



b.  A recommendation letter from a school Principal, Pastor, Counselor, or


Certificates.

7.  An acknowledgement that the parents have read, understand, and agree to abide


by the Student Handbook must be signed by both parents before the child is 

admitted into the school.

E.  Financial Responsibilities:  Parents must sign a Financial Agreement as follows:

“We understand that as a private school, [Your School Name here] does not receive a subsidy for operational expenses from any outside source, and the prompt payment of all expenses incurred for the education of our child/children will be considered indicative of our concern for sound and responsible educational practices.

We understand that should unexpected events (such as earthquakes, floods, acts of

war, or religious persecution) cause the closing of the school for any length of time, that no money will be refunded;  and should our child/children be withdrawn from the school that no money will be refunded.

We further realize that all projects turned in by the student and test reports (Diagnostic, C.A.T., etc.) are the property of [Your School Name here] but are available for inspection upon request.

We understand that monthly tuition payments are due on the first day of the month and are considered past due on the tenth day of each month, and that if they are not paid by the twentieth day that our child/children will be unable to attend until such a time that our account is made current.”

F. Student Re-enrollment:  No student has an absolute right to re-enroll, and applications for re-enrollment will be approved at the sole discretion of the school.  If parents or students are not in harmony with the school standards or programs, students will not be allowed to re-enroll.  All new policies, financial directives, and


re-enrollment forms or acknowledgments must be signed before re-enrollment is


complete.  Furthermore, students who do not complete a full year of academics 


during the regular school year must attend summer school, or they will not be con-


sidered for re-enrollment.

[YOUR CHRISTIAN SCHOOL] WITHDRAWAL POLICY

A. Notice:  [Your School Name here] permits any student to be withdrawn for any reason upon receipt of written notice at least seven days in advance.  The school reserves the right to ask for a student to be withdrawn for any reason upon at least seven days notice.  This provision is separate and apart from suspension or expulsion under the school’s discipline policies.

B. Tuition Refund:  If a student is withdrawn or asked to be withdrawn, the school will refund prepaid tuition for the period of time remaining in the school year, starting with the next calendar month.  For example, if a student is withdrawn from the school on January 12th., a refund would be issued for tuition already paid for the months of February through June.  Refunds are given only for tuition already paid, and not for any fees paid or other expenses.

EXTENDED DAY CARE

Regular school hours are 8:30 to 3:00 p.m..  Our Extended Day Care is available in the early

morning and after school.  The hours are 7:00 a.m. to 8:00 a.m. and after school hours from 3:30 p.m. to 6:00 p.m. and on special holidays when the school is not completely closed.  The fees are in the Financial Policies section of this Handbook.  If your child arrives after 8:00 a.m. and leaves before 3:30 p.m., no Extended Day Care fees will be assessed.

FINANCIAL POLICIES

[Your School Name here] fees and tuition schedules for the 2000/2001 school year are:

A.  Preschool:

1.  Registration:.......................................... $125.00


2.  Tuition:................................................... $250.00  (Monthly)


3.  Late Pick Up Fees:



a.  $1.50 per each five minutes up to 6:15 p.m.



b.  $3.50 per every five minutes after 6:15 p.m.


4.  Full cost lunches are $1.85 per day, payable daily, weekly, or monthly.

B.  Day school:  (Kindergarten through 12th. Grade)

1.  Registration:  (Nonrefundable) - Testing, PACES, etc.



a.  New Students..........................$250.00 - If paid by June 30, 2000 - $225.00

b. Returning Students ...............$225.00 - If paid by June 30, 2000 - $200.00


2. Tuition:  Parents/Guardians have a choice as to how they will pay for their child.



Plan A - One payment    Plan B - Ten payments







(Due Sept. 1st)
(Due monthly)

High School
(9th. through 12th.)

           $1.845.00
                $205.00

Junior High School ( 7th./8th.)

           $1,755.00

    $195.00

Elementary  (Kindergarten through 6th.)
           $1,710.00

    $190.00

Families that pay tuition yearly are responsible to stay current on monthly charges such as breakfasts, lunches, failed PACES, etc.  

C. Tuition Discounts:

a. 10% for the second child per family (same parent)

b. 20% for the third child per family (same parent)

c. 30% for the fourth child per family (same parent) 

D. Late Fees:

a. Payments are due the first of every month.

b. Payments received after the 10th day of the month will be changed a late fee of $15.00.  This also applies to any balances over $25.00.

c. Accounts must be paid in full by the 20th day of each month.  If your account has not been cleared by the 20th, your child will not be permitted in class until the account is paid in full.

E. Returned Checks:

a. A service fee of $25.00 will be charged for returned checks.  This must be cleared within five (5) working days or your child will not be permitted to remain in school.  This must be paid by cash or money order.

F. Extra Costs:  $2.75 to replace each PACE lost, destroyed, or failed.

G. Extended Day Care Fees:  (Per month for currently enrolled students only.)

1.  First Child.....$80.00

Second Child.....$60.00
(Same Family)

2.  Overtime Charges: After 6:00 p.m. -- $1.50 for every five minutes

After 6:15 p.m. -- $3.00 for every five minutes

G. Hourly Day Care Charges:  

a. $1.50 per hour for those not on the monthly pay plan

b. Students on detention must be picked up within 15 minutes from the time they are released from class, or hourly day care charges will be charged.

H. Hot Breakfast Program:

a. Full price -- $1.10 daily

b. Reduced price (must qualify) -- $.30 daily

c. Paid in advance, weekly, or charged to your account monthly

I. Hot Lunch Program:  

a. Full price -- $1.85 daily

b. Reduced price -- $.40 daily

c. Paid in advance, weekly, or charged to your account monthly

d. Qualifying for free or reduced price meals

i. Lunch application must be filled out yearly

ii. Filed with the school office

SUMMER ACTIVITIES

Summer School Fees:  $195.00 for each session:  (This includes registration, PACES, and








 student insurance)

9:00 a.m. - 2:00 p.m. 
DATES:
First session:  June 26 - July 21, 2000






Second session:  July 24 - August 18, 2000

NO DISCOUNTS for summer sessions




Day Care:  Summer school students (if needed)  $50.00 month additional

Summer Day Care:  (No school):  First child -- $135.00 per month  






Second child -- $110.00 per month (same family)

GENERAL POLICIES

A.  Arrival at School:  

1. Preschool:  Parents must escort their children to the classroom.  THEY ARE      NOT TO BE LEFT AT THE CURB.  It is impossible for the school to be responsible for the children until they are in the classroom.  Please protect your child.

2. Extended Day Care:  Extended Day Care children are to come to the gym between 7:00 a.m. and 8:30 a.m..

3. Regular School Children:  Children will meet in the gym.  Supervisors will escort all grades to their Learning Center at 8:30 a.m..  Students arriving after 8:30 a.m. will go directly to the office for a tardy slip.  (Three unexcused tardies in one quarter will cause the student to be sent home.)  

B.  Attendance - Absences - Arrival:  Regular attendance is essential for 

successful school work.  Absences work hardships on every one involved, so do your best to avoid them.

A pupil who is absent must bring a written explanation signed by the parent or guardian to the Learning Center when returning to school.   Absences may be excused for the following reasons:

 
1.  Illness of the student (note from parent, guardian or doctor upon return.)


2.  Bereavement in the immediate family.


3.  Verified medical, dental, or optometry appointments.


Students who find it necessary to leave school before dismissal must wait in school


office until someone with legal authority arrives to get them.


Absences for other reasons are sometimes allowable, provided they are known


and approved by the administration in advance.  Students are expected to make up 

necessary work missed during absences.  Tardiness cannot be tolerated.  Excuses


must be signed by a parent or guardian, not by an older brother or sister or aunt or 

uncle.  Three unexcused late arrivals in one week merits a one-hour detention.  If a


student continues to have unexcused late arrivals, parents/guardians and student


will be called in for a conference with the principal.

C.  Leaving School Grounds:  Once students arrive at school, they are NEVER to 

leave the school grounds without written permission from the parent/guardian AND approval by the school administration until they are picked up by parent/guardian or person given permission to pick up the student.


Once it has been learned that a student has left school without permission, we will


notify the parents/guardian as soon as possible.  The student will be suspended for


leaving without permission.  There are no exceptions to this rule.  

Unless it is absolutely necessary, do not ask to take your child from school before the regular day ends.  If this becomes necessary, make prior arrangements through the administration.

D.  End of School Day:  Parents may pick up their children as they proceed to the 

gym.  Please call if unusual circumstances change your daily routine, or if you must pick up your child before the end of the day.  We will notify your child to give assurance of your arrival.  If students have not departed the school by 3:30 p.m., Extended Day Care will be charged.


Students who have served detention and who need to wait in gym for parents or

guardian to pick them up, will be charged for Extended Day Care after fifteen 


minutes from 
the time detention is over.  It is the parent’s/guardian’s responsibility


to pick up the children as soon as detention is over.

E.   Contacting Supervisors or Students in the Learning Center:  

Parents/Guardians are requested to contact their children’s Supervisors through the school office rather than disturbing them at their homes.  If a Supervisor is unavailable at the time of calling, the Secretary will be more than happy to leave a message for the Supervisor to call back.


Parents/Guardians are not to enter the Learning Centers during class time as it may


cause students who are not theirs to feel threatened or uneasy.

F.  Health Service and First Aid:  Minor bumps, bruises and scrapes will be 

given first aid treatment.  In the event of a serious accident or sudden illness, parental instructions will be followed, and the child isolated until the parent/guardian can pick him up, or other specific instructions carried out in the interest of the child.

G.  Student Insurance - School Accidents:   A blanket all-school accident 

insurance policy is included in your registration fee.  The policy comes to us via a reputable insurance company.  All student accidents are reported to the administration immediately, no matter how slight.  Please keep in mind that this insurance is not designed to replace your family medical plan, but rather to act as a supplement to it.  You may examine the policy at any time.

H.  Campus Visitors:  Your Christian School has what is known as a “closed campus.”

This means that no one is allowed on campus during school hours who does not work in or attend the school. We do this in order to protect the children from potential harm.  Unknown visitors must check in at the school office and present proper identification, state the nature and/or length of their visit, and are required to sign in and out when coming or leaving campus.  

I.  Personal Property/Supplies Allowed:  


a. Personal Bible, King James Version


b. Dictionary


c. Standard notebook paper for reports and compositions


d. 3”x 5” file box and cards for research notes (ages 9 and above)


e. Eraser


f. Pencils 


g. Ruler (12”)

 
h. Blue ink ball point pen


i. Tissue (small box only)


j. Small box for supplies


Additional supplies for elementary school students


k. Scissors (blunt tip)


l. Crayons

J.  Things Not Allowed On Campus:


a. Tobacco



b. Radio/walkie-talkie/CB’s (except those installed in vehicles)


c. Skateboards, roller-skates 




d. Cassette players/tapes


e. Firearms, weapons 




f. Alcohol


g. Narcotics


h. Fireworks


i. Pokemon Cards


j. Beepers


k. CD players/ CDs


l. Secular magazines and books


m. Video games

K. School Lunch Schedule:


1. Kindergarten
11:00 - 11:30


2. First Grade
11:10 - 11:40


3. 2nd - 3rd Grade
11:20 - 11:50


4. Preschool

11:30 - 12:00


5. 4th - 6th

11:40 - 12:10


6. Junior High
11:50 - 12:25


7. 9th - 10th

12:10 - 12:40


8. 11th - 12th

12:20 - 12:50

L. Parental Responsibilities:

The school does not have sole responsibility for educating a child. This responsibility was given by God to the parent. The function of the school is to assist parents/guardians in carrying out what God has given them to do. The following is a list of things for parents/guardians to do:

1. Be sure your child arrives at school on time.

2. Help your child develop a positive attitude toward school and teacher.

3. Make a schedule for your child -- playtime, study time, TV, and bedtime – and follow it.

4. Get your child up in the morning, allowing time to get dressed and eat breakfast in a calm atmosphere before going to school.

5. Go to school and meet your child’s teacher to show support and concern for your child’s education and his/her behavior.

6. Know the teachers objectives, and the format in which they are implemented in order to more fully understand  his/her teaching method.

7. Make yourself visible around the school.  It will make your child happy and proud, and you can help the school, which can be very rewarding to you.

8. Teach your child to learn at home. Remember you are also a teacher.

9. Provide a quiet, private place for your child’s study-time.

10. DON’T do your child's homework for him -- someday he may fail because of it.

11. Instill values in your child such as respect, honesty, and dependability.

12. Teach your child the importance of getting along with others.

13. See that your child eats well-balanced meals every day.

14. Instill clean health habits at an early age.

15. Review your child's progress at the end of the day, reassure him/her that he or she is doing well, and support him/her when they need to do better.

“Train up a child in the way he should go: and when he is old, he will not depart from it.”









                         (Proverbs 22:6)

M. Search Policy: [Your Christian School Name here] reserves the right to search a student’s person and belongings if the school suspects the student has illegal or unauthorized items.  The student may be searched without the student’s or parents’ permission,.  Registration of the student in [Your Christian School Name here] constitutes parental permission to such searches.  The following items may be searched:


1.  Automobiles


2.  Backpacks, purses, pockets, etc.


3.  Lockers, desks, offices, etc.

N. ILLEGAL DRUGS/ALCOHOL/AND TOBACCO POSSESSION POLICY:

                [Your Christian School Name here] is a zero tolerance school in relationship to the student’s use or possession of  Illegal Drugs, Alcohol, or Tobacco Products.  [Your Christian School Name here] reserves the right, according to our “Student Search For Suspicion of Illegal or Unauthorized Materials Policy”, to search students if they are suspected of possessing Illegal Drugs, Alcohol, or Tobacco Products.  These are expressly prohibited on campus or in vehicles.

Any student who violates this policy will be turned over to the appropriate law

enforcement agency, when applicable to Illegal Drugs, and immediately expelled from school.  There will be no exceptions to this policy.

O. WEAPONS POLICY


[Your Christian School Name here] is a zero tolerance school in relationship to firearms, knives, explosives, etc.  They are expressly prohibited on campus or in vehicles.  Any student who violates this policy will be turned over to the appropriate law enforcement agency and immediately expelled from the school.  There will be absolutely no exceptions to this policy.

P. VIOLENCE PREVENTION POLICY


[Your School Name here] is dedicated to providing a safe environment for every student enrolled from Preschool to 12th  grade.  In order to do this we have set the following standards:


1.  Students are not to intentionally engage in physical contact with other students


      except when appropriate as determined by the school.  (Sports, e.g.)



a.  This includes boy/girl, boy/boy, girl/girl contact.



b.  This includes siblings.

2.  Any act or expression of physical intent against a Supervisor (teacher) or any 

       other staff member is cause for immediate suspension or expulsion.


 3.  Fighting between students while in the Learning Centers (Classrooms), or on

       the Church/School premises will result in immediate suspension.

Q. SEXUAL IMMORALITY POLICY


[Your Christian School Name here] is a zero tolerance school with regard to sexual immorality.  Students will be immediately expelled with absolutely no exceptions to this policy if sexual immorality is proven as fact.  This includes homosexual activity.  God has given mankind a clear directive as to the moral standards that we should keep.  He has been especially clear that homosexual activities are an abomination --- sinful perversions of God’s gift of sex.  (See Genesis 19:5-7, 13;  Leviticus 18:22, 20:13)  The Bible is our rule of faith and practice concerning these perversions.

R. Legal Custody Policy
1.  A single parent, grandparent, or a foster parent must provide written documentation of the legal custody of the child enrolled, i.e., a court decree or private settlement agree-

ment.

2.  Only the person who has legal custody of the child has the authority to make decisions regarding the child’s education.

3.  If divorced parents share legal custody of a child, with written documentation provided the school, both parents must agree on decisions relating to matters of education and medical care.

4.  Grandparents and foster parents may still need approval from the child’s parents regarding educational decisions.

5.  Legal custody of a child must be established before enrollment is completed.  All legal custodians must:


A.  Sign the school enrollment contract.

B.  Foster parents must provide the school with legal papers that show they have legal custody and authority to make educational decisions for student’s enrolled.

C.  If a foster parent does not have sole legal custody, signed authorizations from                         both non-custodial parents and from the foster parents must be provided                       for a child who is enrolled.

D.  If a grandparent who is the caregiver does not have legal custody, the                           school enrollment contract must be signed by both the parents and the 

      grandparents.

E.  Enrollment will not be complete until permission to enroll the child is given, in                       writing, by the parent named in the official custody papers as having authority                      to make decisions regarding the child’s education


F.  Any restrictions in the official custody papers, not in keeping with official school

policy, such as restrictions on after school pick up, free exercise of religious instruction, and standards of conduct, will negate enrollment

G.  Written directions in the official custody papers will be followed regarding (1) which parent to call regarding an emergency, an absence, or a discipline                           problem; (2) which parent is to receive school notices; and (3) which parent will have access to the student’s records. Verbal communications will not be accepted.

H.  If a non-custodial parent is unavailable or the whereabouts are unknown, the                          person with legal custody must provide a signed affidavit disclosing such details                     and giving information about plans to sever the absent parent’s right to legal                          custody.

S. Child Abuse Reporting Policy: On file for inspection.

T. Compulsory Attendance Requirements: On file for inspection.

SCHOOL UNIFORMS

A. Girls: Skirts and jumper length must extend below the knee


1. Kindergarten through 4th grade is a Bib Top Jumper.


2. 5th grade through 12th grade is a Four Pleat Skirt.


3. White Sport Collar blouses are required for all grades

B. Boys: Pleated or oversized pants are not allowed.


1. Dark Gray Twill pants are required for all grades.


2. White Broadcloth dress shirt is required for all grades.


3. Burgundy Tie on day of Chapel.

C. Boys and Girls:  Only school sweater or jacket will be allowed.  Black tennis shoes may be worn by kindergarten through the 6th grade and black dress shoes for 7th through 12th grade. The boys’ burgundy ties may be purchased at the school.

D. Sweaters: Both Boys and Girls:



1. Kindergarten through 12th:  burgundy cardigans



2. 7th through 12th:  boys’ gray vest mandatory



3. 7th through 12th.  Girls’ burgundy vest mandatory.

STANDARDS OF CONDUCT

[Your School Name here] is dedicated to the training of boys and girls in a program of study, activity and living that is Christ-centered.  To safeguard the reputation of our schools, the following standards have been formulated.  Strict enforcement of these standards will help ensure a productive school year.

A. Students are expected to refrain from alcohol, drugs, tobacco, improper language and indecent, disorderly and boisterous behavior. They are to conduct themselves in an open, frank, and friendly manner.

B. No church building, except those in use as Learning Centers, may be entered. No students are to be in any area without supervision.

C. Willful disobedience or willful disrespect will be grounds for suspension and dismissal.

D. Cheating on PACE scoring: First Offense - warning to the student and counseling





  Second Offense - call parent, explain and warn





  Third Offense - parent conference and suspension





  Fourth Offense - expulsion

E. Cheating on a test: Any violation of PACE procedures or test table regulations will be considered cheating.  The penalty is automatic failure -- repeat the entire Pace.  Replacements for PACE’s lost, destroyed or mutilated will be charged to one’s account.

F. Theft: Students will be suspended immediately if they are involved in the theft of any Score Keys or any other school property.

G. Any act of physical intent against a supervisor, or any other staff member, is cause for immediate suspension or expulsion. 

H. Fighting between students while in the learning centers or on church/school premises, will not be tolerated and will result in immediate suspension.

In addition to the above we have a standard of conduct form that the student is required to sign upon admission to the school.  It is as follows:

[YOUR SCHOOL NAME HERE]

STANDARD OF CONDUCT

Student’s Name _________________________________________________Age ___________

                           Last



  First                                MI

The student’s attitudes, conversation, and behavior reflect the character of the institution from which he derives his training, both home and church.  This form reflects the Christian school’s attempts to secure students who would best adjust to the rigor of a highly disciplined training program that must set high standards.  These standards will result in a charactered student to lead in reformation for our nation and the world.

Do you attend church regularly? _______________ Where? _____________________________

Are you a Christian? __________  At what age did you receive Christ as your Savior? _______

Do you accept the Bible as God’s Word and submit yourself to its principles as a final authority in every area of your life? ___________________

Do you sincerely pledge allegiance to the Christian and national flags? ___________________

Have you ever smoked______________ Have you ever drunk alcoholic beverages?  _________

Have you ever used or possessed narcotics (dope, pills, marijuana, etc.) of any kind? __________

Have you ever run away from home? _____________ If yes, how long ago? ________________

Will you promise not to draw, wear, or display in any way anti-Christian symbols?___________

Will you agree to dress according to the uniform guidelines and hair code?  ________________

Will you agree to dress in public in a manner that will be a consistent, daily example of our Lord Jesus Christ? ___________________

Will you honestly agree to keep all the school rules and respect authority without being critical and finding fault? ______________________

General Policy:

Students are expected to abide by these standards of conduct throughout their enrollment whether at home, church, or elsewhere.  Students found to be out of harmony with the school’s ideals of work and life may be invited to withdraw whenever the administration determines it is necessary.

As a student of the Christian school, I pledge to uphold this school’s standards against, cheating, swearing, smoking, gambling, dancing, drinking alcoholic beverages, using or talking favorably about narcotics, or using indecent language, and will act in a very orderly and respectful manner.   I will maintain Christian standards in courtesy, kindness, morality, and honesty.  I will strive to be of unquestionable character in dress, conduct, and other areas of life.

I agree to abide by the above standards of conduct and other regulations expected of each student enrolled in this Christian education program while I am a student attending the school and will not give the impression to students, parents, or faculty that I a.m. not in harmony with the goals, aims and standards of the school.

__________________________________________________  _________________________


Student’s Signature






Date

______________________________________  _____________________________________


Parent’s Signature




Principal’s Signature

DISCIPLINARY POLICIES

The [Your Christian School Name here] disciplinary policies are:

A. Demerits: 

          OFFENSE                                                                       CONSEQUENCES

Not saluting flags or saying pledges 



1 demerit

Not singing during opening exercises or chapel                       
1 demerit  

Not reading Scripture during opening exercises or chapel         
1 demerit

No Bible in opening exercises or chapel 

                      
1 demerit

Disturbance in classroom, playground, bathrooms, halls, etc.,  
1 demerit

Out of seat without permission 



          
1 demerit

Leaning back in chair 




          
1 demerit




Chair left out 


                     
       

1 demerit

Food or drink in office 





1 demerit


Minor scoring violations 


              

1 demerit

Talking without permission 




1 demerit

Goals not set 





            
1 demerit

Homework slip not signed 





1 demerit

Incomplete homework (not daily goals) 

                      
1 demerit per subject 

Detention slip not signed 




          
1 demerit

Parent envelope not signed 




          
1 demerit


Parent envelope not returned 


                  
1 demerit

Incomplete school uniform 




      
1 demerit




Incomplete P.E. uniform




      
1 demerit

6 inch rule 





                  
1 demerit

Running in classroom 




      
1 demerit




Tree climbing 




                  
1 demerit

Talking at testing table 




      
3 demerits

Chewing gum 




                  
6 demerits

PACE left at home 





      
Break detention

Incomplete goals 





      
Break detention

Deliberately defacing PACE, Score Key, equipment, etc.         
Supervisor discretion

Throwing dangerous objects 


                  
Supervisor discretion


Disrespect to staff 






Supervisor discretion

Major scoring violations 





Supervisor discretion

Cheating 







Supervisor discretion

Fighting, lying, defiance, bad language, etc.              

Supervisor discretion

This list is not complete but will be used as a general guideline for Christian conduct 

and academic excellence.  Any of the above offenses that are purposely repeated may require a parent conference, suspension, and/or withdrawal.

B. Detention:


3 Demerits - 20 minutes detention

4 Demerits - 30 minutes detention

5 Demerits - 45 minutes detention


6 or more Demerits - 1 hour detention

C. Suspension:  

1. Theft: Students will be immediately suspended if they are involved in the theft of Score Keys or any other school property.

2. Any act of physical intent against a supervisor, or any other staff member, is cause for immediate suspension or expulsion. 

3. Fighting between students while in the learning centers, or on church/school premises, will not be tolerated and will result in immediate suspension.

D. Expulsion: If a student is suspended (2) times and continues to break the school rules the parents is then given the option, on the third infraction, to remove the student from the and thus keep the dismissal off their permanent records. This is in keeping with the School of Tomorrow Procedures Manual.

ACADEMIC POLICIES

A. Grading System and Progress Reports:

1. The grading System of our school is designed to give the parents a true indication of the student’s progress, or lack thereof.

2. Progress reports are given to the parents at our Quarterly Awards Fellowship and Open House.  The report is to be signed by the parent and returned promptly to the school.

One dollar will be charged for duplicate cards.  When a student passes a PACE, a Congratulations slip is given to the student to take home.  This should be a weekly progress report to the parents.  A student should not be working on a PACE for more than three (3) weeks.  It is a parent’s responsibility to keep informed of their child’s progress.  Twelve (12) completed PACE’s are required for one year’s credit in each subject.  If a student enters [Your School Name] and tests below grade level, more than 12 pace’s per year may be required for some subjects.  An “F” (failure) will be placed on the permanent record card for less then six (6) passed PACE’s per subject per semester. On the high school level, 2.5 credits per year will be forfeited for every three (3) unfinished PACE’s per subject. Due to the time required to prepare, a five (5) day notice is needed before report cards or transcripts can be issued. 

B. Standardized Achievement Tests:  They are given once each year.  These help identify those students who are not making satisfactory progress. 

C. School of Tomorrow Curriculum:

1. School of Tomorrow Core Curriculum: 

The School of Tomorrow core curriculum for grades 1-9 includes five major academic disciplines:  mathematics, English, social studies, science, and word building (traditionally called spelling). 


Each curriculum level consists of 12 PACE’s per subject.  Normally, a student will complete 65 to 70 PACE’s in one academic year; however, this will vary according to the student’s ability.   The supervisor gives careful attention to helping each student to keep a balance in the subjects in which he is working and to complete his “gap” PACE’s.

A student who is more skilled or ambitious may progress at a faster rate.  One who is slower is encouraged to do his best, but is able to work on his level of proficiency and proceed as he is capable.  The typical student, then, is working on one PACE in each of five or six subjects, but the PACE’s may be on varying levels, according to his achievement in each subject and according to the prescriptions that were indicated after he had taken his diagnostic tests.

2. Preschool with Ace and Christi Program:

(Reading Readiness / Kindergarten)

The School of Tomorrow Preschool With Ace and Christi (Reading Readiness / Kindergarten) program is designed to develop basic skills which prepare the child to learn to read.  Four- and five-year old children who are entering Kindergarten, and any children who are diagnosed “NOT ready to read” after taking the ABC’s of A.C.E. Reading Readiness Test, should be enrolled in the Preschool (Reading Readiness ) program for a full year. 


Cartoon animal songs and stories, PACE’s, physical development activities, and Bible and character building stories are employed to foster quick learning of the letter sounds; to encourage understanding of number concepts and word relationships; to strengthen memory, visual, auditory, and coordination skills; and to build Christian character.

3. A B C’s of A.C.E Learning to Read Program:
(First Grade)

The Learning to Read program dovetails into the School of Tomorrow PACE curriculum. The program utilizes a number of outstanding reading tools – a specially developed alphabet sequence, songs for each sound, poems, displays, and physical activities. Additionally, there are character development activities and Bible stories built into the program.  The program is designed to start with the Word Building PACE’s 1001-1012 (Phonics) and Math PACE’s 1001 - 1003.  This part of the program usually takes about 13 weeks, following which the other subjects are introduced.

4. Homework: The goals set by the students and reviewed by the Supervisor are normally not more than the student is capable of completing during the school day. Should the student not be able to meet the day’s goals, he/she may be required to complete the work at home or after school in the Learning Center.  Approved work for extra credit can be discussed by the student, or the parents, with the student’s Supervisor.


Every time a student receives a PACE star, he/she is given a “Congratulations Slip” which he/she takes to his/her parents to inform them of the achievement.  Parents have an excellent opportunity to encourage and compliment the student at this time. 

5. Graduation Requirements: [Your Christian School Name here] offers high school students four choices as to course of study:

Course of Study



Minimum Credits required
Honors





270

College Preparatory




240




General Preparatory




230




Vocational Preparatory



220

The level attained by the student is determined by several factors:  the level at which the student enters various subjects based on Diagnostic Tests completed at enrollment, previous high school credits, the level the student is willing to “reach” for, and the student’s actual rate of progress.  


Each student receives an Academic Projection form so that parents and the student will know exactly what courses are needed for graduation.  Parent Conferences are required in order to keep the parents informed as to their student’s progress.  A detailed list of the specific course requirements for each course of studies will be presented to the parents and student during the first conference to discuss the course of study.


The minimum number of credits for each course of studies is as follows:

A. Honors Requirement:         270 Total Credits














Bible --- 
30 Credits


English --- 

40 Credits


Math --- 
30 Credits


Social Studies --- 
40 Credits


Science --- 
40 Credits


Etymology --- 
10 Credits


Typing --- 
10 Credits


Computer Lit. --- 
10 Credits


Speech --- 
10 Credits


Music --- 

5 Credits


PE --- 

20 Credits


Foreign Language --
20 Credits


Electives --- 
10 Credits

B. College Preparatory Requirement:
240 Total Credits
















Bible --- 
20 Credits 


English --- 

40 Credits


Math --- 
30 Credits


Social Studies --- 
40 Credits


Science --- 
30 Credits


Etymology --- 
10 Credits


Typing --- 
10 Credits


Computer Lit. --- 
10 Credits


Speech --- 
  5 Credits


Music --- 

  5 Credits


PE --- 

20 Credits


Foreign Language --
20 Credits





C. General Requirement:

230 Credits


Bible --- 
20 Credits 


English --- 

40 Credits


Math --- 
20 Credits


Social Studies --- 
40 Credits


Science --- 
30 Credits


Etymology --- 
10 Credits


Typing --- 
10 Credits


Computer Lit. --- 
10 Credits


Speech --- 
  5 Credits


Music --- 

  5 Credits


PE --- 

20 Credits


Foreign Language - 
10 Credits


Health ---
  5 Credits


Elective ---

  5 Credits

D. Vocational Requirement:
220 Credits


Bible --- 
20 Credits 


English --- 

40 Credits


Math --- 
40 Credits


Social Studies --- 
40 Credits


Science --- 
40 Credits


Etymology --- 
10 Credits


PE --- 

20 Credits


Computer Lit. --- 
10 Credits

6. Scripture Memory:  [Your Christian School Name here] requires that the student memorize 9 major portions of God’s Word each year. The Academic Year is not considered complete until this requirement is met.

7. Chapel:  All students are required to attend Chapel every Wednesday and the boys need to wear their burgundy ties.

8. Athletics:  The school participates in an athletic league.   Boys play flag football and basketball, and girls play volleyball.

9. Honor Roll:  The minimum standard for achieving honor roll each quarter is three (3) passed PACE’s per subject per quarter, with an overall average of at least 90%.

10. Field Trips:  In connection with their studies in the arts and sciences, students have a number of field trips scheduled during the year.  Although such off-campus learning experiences are of real enjoyment to the student, a natural outgrowth of such trips, under the supervision of adults on every occasion, is that the student is disciplined in the art of self-control and gracious deportment in all kinds of situations.  To enhance the learning experience, students may be required to take notes, and a test may be given on returning to school.

MISCELLANEOUS
1. School Photographs:  They will be taken in the fall.  This will also provide students with ID cards.

2. Graduation:  Announcements and caps and gowns must be purchased separately by the parents.

3. Pledges:  The required pledges are: 

A. Pledge of Allegiance to the United States Flag:  I pledge allegiance to the flag of the United States of America and to the republic for which it stands, one nation under God, indivisible, with liberty and justice for all.

B. Pledge of Allegiance to the Christian Flag:  I pledge allegiance to the Christian flag and to the Savior for which it stands:  one Savior, crucified, risen, and coming again with life and liberty for all who believe.

C. Pledge to the Bible:  I pledge allegiance to the Bible, God’s Holy Word.  I will make it a lamp unto my feet, and a light unto my path.  I will hide its words in my heart, that I might not sin against God. 

4. Medical Release: 

AUTHORIZATION  TO CONSENT TO TREATMENT OF MINORS

I/we the undersigned parents/ legal guardians of ______________________ do hereby authorize the staff of [Your Christian School Name here] as agents for the undersigned to any X-ray, examination, anesthetic, medical or surgical diagnosis, treatment, and hospital care which is deemed advisable by, and is to be rendered under the general or special supervision of any physician and/or surgeon under the provisions of the Medicine Practice Act or the medical staff of a licensed hospital, whether such diagnosis or treatment is rendered at the office of said physician or said hospital.

It is understood that this authorization is given in advance of any specific diagnosis, treatment, or hospital care being required but is given to provide authority and power on the part of my/our aforesaid agents to give specific consent to any and all such diagnosis, treatment, or hospital care which the aforementioned physician in the exercise of his best judgment may deem advisable.

It is understood that a valid and conscientious effort will be made to notify me/us before such action is taken.

Father's (Guardian’s Signature)_____________________________ Date ________________

Mother’s (Guardian’s Signature) ____________________________ Date ________________

Please specify if allergic to any medication, food, etc._________________________________ 

_____________________________________________________________________________

If there are any physical problems or any special instructions, please comment: _________

_____________________________________________________________________________

He/she may be given aspirin, cough syrup, Pepto-Bismol:  Yes __________ No___________

5. Off Campus Activities Authorization:
AUTHORIZATION FOR OFF Campus ACTIVITIES

Name of Child ____________________________ Date _______________________

Address _________________________________ Phone __________________________

I consent to have my child participate in field trips away from school.  I also authorize [Your Christian School Name here] to call an emergency ambulance in case of accident or acute illness and to arrange for all necessary emergency medical care in case I am not immediately available.  Any qualified physician, called by [Your Christian School Name here] staff, may treat and do whatever is necessary for the good health and well being of my child.

I also agree to accept all financial responsibility for medical care.

Physicians Name: ___________________________ Phone: ___________________

Address: _____________________________________________________________

Father’s Name : __________________________ Business Phone: _______________ 

Employed By: __________________________________________________________

Mother’s Name: __________________________ Business Phone : _______________

Employed By: __________________________________________________________

Relative or Neighbor: ____________________________ Phone: __________________

This form must have parent’s or guardian’s signature.  Please indicate if your child is in the custody of one parent ______ both parents ______ guardian ____________ .

Father: ______________________________ 
Date: _______________

Mother: _____________________________ 
Date: _______________

Legal Guardian: ______________________ 
Date: _______________

Insurance Carrier: ____________________ 
Policy No. _________________
6. Athletic Liability Release Form: 

CONSENT AND RELEASE FORM FOR [Your Christian School Name here]




ATHLETIC ACTIVITIES

I, the undersigned parent(s) or guardian(s) of (insert child's name)_______________  age___ hereby consent to the participation of my child in the activities connected with the [Your Christian School Name here] Athletic Program.  I certify that my child is able to participate in any and all of these activities.  If my child has medical conditions which may be relevant to a physician in the event of an emergency, they have been listed below.  In the event that an emergency occurs, I may be reached at the telephone number listed below.  If I cannot be reached within a reasonable period of time, as determined by the staff, I hereby authorize the staff to make emergency medical decisions for my child.  If there are any activities that I do not want my child to be involved in, I have listed them below. 

I UNDERSTAND AND HEREBY AGREE TO ASSUME ALL OF THE RISKS WHICH MAY BE ENCOUNTERED ON SAID ACTIVITIES, INCLUDING ACTIVITIES PRELIMINARY AND SUBSEQUENT THERETO.  I do, for myself and for my child, heirs and assigns, hereby irrevocably and unconditionally release, acquit and forever discharge [Your Christian School Name here], and its agents, employees, and volunteers from any and all liability, actions, causes of actions, claims, expenses, obligations and damages of any nature whatsoever, which I now have or which may arise in the future, in connection with my child's participation in the described activity or in any other associated activities including, but not limited to, any injury to my child or property, even injury resulting in death.

I expressly agree that this release, waiver, and indemnity agreement is intended to be broad and inclusive as permitted by the law of the State of California, and that if any portion hereof is held invalid, it is agreed that the balance shall, not withstanding, continue in full legal force and effect.  This release contains the entire agreement between the parties hereto.  It is understood that as a part of [Your Christian School Name here] I agree to abide by our deeply held spiritual belief that all Christians are prohibited from bringing civil lawsuits against other Christians or the Church to resolve personal disputes.  We believe the church possesses all the resources necessary to resolve personal disputes between Christians.  We do believe, however, that a Christian may seek compensation for injuries from another Christian's insurance company as long as the claim is pursued without malice or slander.  (I Cor. 6:1-8; Eph 4:30-32). [Your Christian School Name here] accepts the Biblical formula for conflict resolution as found in Matthew 18:15-17.

I further state that I HAVE CAREFULLY READ AND UNDERSTAND THE FOREGOING RELEASE AND KNOW THE CONTENTS THEREOF AND I SIGN THIS RELEASE AS MY OWN FREE ACT.  I understand that this is a legally binding agreement. 

CONSENT AND RELEASE FORM FOR ATHLETIC ACTIVITIES 

Telephone numbers where I may be reached in an emergency: 

______________________________________________________________________________

Medical conditions to be aware of and physical restrictions: 

______________________________________________________________________________

Instructions and medications: Date of last tetanus or booster:

______________________________________________________________________________

I do not wish my child to participate in the following: 

__________________________________​​​____________________________________________

_____________________________                  ________________________

Parent/Guardian Signature 



Date
_____________________________                  ________________________

Parent/Guardian Signature 



Date
Student Handbook Acknowledgment

We the undersigned parents or guardians of______________________ acknowledge receipt of the [Your Christian School Name here] Student Handbook and have read it, or had it read to us, and we understand it and agree to carry out in the life of our child(ren), all policies, directives, and requirements therein.
____________________________



______________________________


Father’s Signature 





Mother’s Signature 

____________________________



______________________________



Date 







Date
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